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Course Description:

This competency-based course provides instruction in
basic language arts for two grade levels -- Levels 7
and 8. Emphasis is placed on

¢ listening and oral skills, composition, mechanics,
grammar and usage;

e critical thinking skills;

e skills for content area writing;

¢ life and workplace skills;

e reference and study skills.

Adults are provided with the basic language skills that
integrate the SCANS competencies, English-Language
Arts Content Standards for California Public Schools,
Comprehensive Adult Student Assessment System
(CASAS) competencies, and the Model Program
Standards for Adult Basic Education. The ultimate
goal is to help adult students acquire the
competencies needed to fulfill their roles as family
members, workers and community members.

The 300 hours indicated for the completion of this
course are based on a student entering at Level 7.0
and advancing to Level 8.9. However, students enter
the language program at various abilities and skill
levels and my not need 300 hours to complete this
course outline. The completion time will differ for
each student. This course outline also includes
ongoing evaluation of the students so that promotion
and advancement occur on a regular basis, and the
students do not remain in the program for more time
than needed.

Program: Adult Literacy/High School Diploma
Course of Study: Adult Basic Education
Course: English Language Arts

Adult Education No.: 1:1001

53-03-83

Basic Language Arts - Advanced

Credits: 5 Hours: 300

Prerequisites:
Ability to read at a minimum of 7.0 grade level.

After a student has completed this course, he/she may not be
allowed to re-enroll in the course.



A MESSAGE TO CBE COURSE OUTLINE USERS

This competency-based course outline is for use by students, teachers, counselors and
school administrators, advisory committees, and all others having an interest in the course.

Before enrolling, students can read the course competencies listed to help them decide
whether or not the course will meet their needs. After enrolling, a copy of the competen-
cies can help a student track his/her progress through the course.

Teachers can use competency-based areas and statements to gain an overview of the course.
The competencies can be used to develop lesson plans and teaching strategies. The In-
structional Materials and Other Resources page provides teachers with instructional sup-
port in the form of text book titles, media and technology options, as well as the names of
advisory personnel. Many course outlines provide sample lesson plans written by expe-
rienced teachers of the course.

Counselors can use the course outline to explain course purpose, goals and content to
students. Sharing competency lists with students will make them aware of the minimal
skills and knowledge they need to demonstrate after taking the course. This process can
identify potential candidates for a course,

Principals can scan the competency areas and statements to decide if the content of a
course should be offered at their schools in order to meet the needs of the community
which it serves.

Competencies can be used to generate relevant questions and items for tests. The writing
of individualized instructional contracts also needs to reflect the competency-based course
outline components.

Clearly defined competency-based areas, statements, and minimal competencies are the
points upon which curriculum, instruction, and assessment focus.
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THE DEVELOPMENT OF A COMPETENCY-BASED
COURSE OUTLINE

Every approved CBE course outline is written by Los Angeles Unified School teachers
who teach the course. All teacher/writers have been in-serviced and certified by the Adult
Curriculum Office to learn about competency-based education and the outline format.

New courses and course revisions are initiated by school and/or central office subject
area departments. The schools and the subject area departments share the responsibility
for approving the subject content, hours, credits, etc. Teacher/writers submit their first
draft to the appropriate central office subject area supervisor, specialist, consultant or ad-
viser.

Course outline draft copies are next submitted to the curriculum office. There all informa-
tion required by the District and the State is verified. The outlines are edited and entered
into the course outline computer data base. One formatted copy of an outline, with every
page stamped “Draft Copy Only,” is either approved by the curriculum office or returned
for clarification or improvement.

Once signed off by the curriculum office an outline is routed back to the department that
submitted it. When approved there, it is routed to the office of the Director of Instruc-
tional Services and finally to the Division's Assistant Superintendent for approval. The

curriculum office then requests the required approvals by the LAUSD Board of Educa-
tion.

The curriculum office sends master file copies of every approved CBE outline to princi-
pals of all Community Adult Schools and Employment Preparation Centers. These mas-
ters are used to produce copies for counselors and teachers. Students, community mem-
bers, and other interested parties may also request copies. The curriculum office main-
tains a limited inventory of all outlines for additional distribution.

Changing needs are reflected in the constant development and revision of course outlines.

It is an ongoing process designed to support the various demands of students, teachers,
and the communities we serve.

TOM CALDERON
Adult Curriculum Office
Instructional and Counseling Services
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CBE
COMPETENCY-BASED EDUCATION

Course Outline Competency-Based Component Definitions

Course descriptions state the major emphasis and content of a course.
Competency areas are units of instruction based on related competencies.

Competency statements are competency area goals that together define the framework and pur-
pose of a course.

Competencies fall on a continuum between goals and performance objectives and denote the out-
come of instruction.

Competency-Based Philosophy Overview

Competency-based instruction tells a student before instruction what skills or knowledge he/she
will demonstrate after instruction.

A competency is stated as a minimum. This is the least a student has to demonstrate or know to be
judged as competent. Stating competencies as minimums does not mean minimum instruction.
Activities and opportunities should be provided for students to achieve maximum potential.

Competency-based education provides instruction that enables each student to attain individual
goals as measured against pre-stated standards.

CBE instruction provides immediate and continual repetition and remediation. A student repeats
tasks until achieving competence.

In competency-based education the curriculum, instruction, and assessment share common charac-
teristics based on clearly stated competencies.

Curriculum, instruction and assessment in CBE are: explicit, known, agreed upon, integrated. per-
formance-oriented, and adaptive.
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Section I

* Introduction to the Basic Language Arts-Advanced Course Outline
* The Adult Basic Studies Program

* How to Use the Basic Language Arts-Advanced Course Outline

= Competency Area Statements

* Basic Language Arts-Advanced Exit Competencies
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INTRODUCTION
Teaching Writing

Writing is the fourth element in the development of language--listening, speaking, read-
ing and writing. It is a process in which thoughts are transformed into a written form.
Writing uses symbols to convey ideas, concepts and feelings that one gathers from listen-
ing to others, expressing thoughts orally and/or reading the ideas of others.

An effective writing program is based upon an effective reading program. Readingis a
model for writing; a person learns to write by reading what others have written. Writing
depends to a large extent on imitation, and reading provides a model of the correct form
and style. Through reading, a person experiences how ideas are communicated; therefore, the
goal of the instructor is to build a bridge from reading to writing.

Purpose

In today’s world the ability to read and write effectively is extremely important and es-
sential to our day-to-day existence. The language arts foundation skills presented in the
Basic Language Arts-Advanced course outline are important for life and fundamental to pur-
suing any educational objective.

This course outline delineates whal teachers are expected to teach at Levels 7 through 8 (Basic
Language Arts-Advanced). It was developed and written to complement the course outline for
Basic Reading-Advanced. This Basic Language Arts-Advanced course outline presents those
skills that are considered imperative for an advanced student and necessary for the successful
progression to the adult academic (high school) program.

The English-Language Arts Content Standards for California Public Schools are embed-
ded in this course outline along with the Secretary’s Commission on Achieving Necessary
Skills (SCANS) skills, the Model Program Standards for Adult Basic Education produced
by the California Department of Education, the Comprehensive Adult Student Assess-
ment System (CASAS) Competency List and the Equipped for the Future (EFF) competencies.

Lis Angeles Unified Schoel District - Divigion of Adult and Career Educabion  Basic Language Arts-Advanced Course Outline 53-03-83
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THE ADULT BASIC STUDIES PROGRAM

Purpose

The major goal of the ABS program is to provide high-caliber programs in which students are
able to develop to their fullest potential; attain their personal goals; and become more effective
parents, family members, workers, citizens and community members. The program is de-
signed for students from Levels 0 (nonreaders) to 9 whoneed to learn or improve their basic
reading, writing, computation skills, critical thinking and problem-solving skills. The ABS
program is part of a continuum that prepares English as a Second Language (ESL) and En-
glish-speaking literacy students to enter the high school diploma program, employment prepa-
ration programs, world of work and/or to achieve their personal goals.

The Adult Literacy Student

Adult literacy students come from different walks of life with unique and varied educational
experiences, ability levels, goals and expectations; however, they share the desire to improve
their basic skills in order to enhance the quality of their lives. Advanced literacy students are
more independent readers and writers. Students may be native-born English-speakers, fluent
English as a Second Language (ESL) speakers, or learners who have transitioned from ESL
classes. Some students may have dropped out of school or have undisclosed or unidentified
learning process difficulties (LPD). Many students have day-to-day life challenges that impact
their receptivity to the instructional program: health problems, child care needs, financial chal-
lenges, transportation difficulties and family responsibilities. There are alsobarriers to instruc-
tion that the students may bring to the classroom setting;

* low self-esteem

* rigid habits or routines developed as coping strategies to hide low literacy

* antisocial behavior exhibited as a defense against past ridicule by teachers, class-
mates and/or family members

* fears and anxieties that may cause a student to pretend to know something that
he or she actually does not know

The effective teacher must be aware of and sensitive to the challenges and barriers that
many adult literacy students may face. Nevertheless, these students bring a wealth of
information and a reservoir of life experiences and abilities that can and should be used
by teachers to enhance and enrich the instructional program.

A Multisensory Approach — Learning Styles

Learning style refers to how a person learns or processes information. The most common
of these learning styles involved in the classroom are

* Visual - learning by seeing and observing information

* Auditory - learning by hearing, saying or listening to information

* Tactile/Kinesthetic - learning by touching, handling and manipulating
materials and objects.

Los Angeles Unified School District - Division of Adult and Career Education  Basic Language Arts-Advanced Course Outline 53-03-83
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In the classroom students differ in how they process information; therefore, a good
instructional program is structured to accommodate these differences. It features a multi-
sensory approach, which is an extremely effective teaching method and highly recom-
mended for teaching intermediate literacy students. Hence, this course outline is built
upon this approach.

Use and Importance of Small Group Instruction

Students may be taught in small groups, in a whole class or individually according to
their levels of proficiency, interests or needs. This course outline is based on the use of
small group instruction as the major mode of instruction because small groups offer
many benefits to students and teachers:

* The teacher makes efficient use of time by delivering instruction to a group
of students (working at the same level, near the same level or on the same topic)
rather than to one student at a time.

* The teacher has more frequent contact with a greater number of students. The
students have the opportunity to study with others as they review and practice
the instruction received.

¢ Fewer copies of materials and fewer pieces of equipment are needed. Lesson
planning is more efficient when planning for a group than planning for indi-
viduals.

» The teacher can assess students’ progress informally on a continuous basis, which
reduces the amount of collecting, scoring and recording of the student’s work.

* Students assist one another. Peer instruction can be powerful. Student interac-
tion provides opportunities for oral language development and for developing
a sense of belonging,.

* Working in small groups is motivational for students with short attention spans.

The Secretary’s Commission of Achieving Necessary Skills (SCANS) report concluded
that employers desire employees with good interpersonal skills-working as team mem-
bers, teaching others, exercising leadership to resolve differences, negotiating to solve
problems and working in a culturally diverse group. When students work in small and
large group settings, they learn to use and develop those interpersonal skills.
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HOW TO USE THE BASIC LANGUAGE ARTS-
ADVANCED COURSE OUTLINE

The Basic Language Arts-Advanced course outline was created to be used by teachersona
daily basis. Itisdivided into five sections each with its own numbering system so that, if the
need arises, it is easy to add or delete pages without reproducing the entire document.

A. SECTIONI

This section contains the introduction, an explanation of how to use the Basic Language
Arts-Advanced course outline, exit competencies based on the California Department of
Education Model Standards for Adult Basic Education and the English-Language Arts Content
Standards for California Public Schools.

B. SECTIONII

This section contains the actual course outline in a chart format. Each page of the chart
contains the following information:

1. I, S, and R designations = introduce, stress and review.

a. [=Introduce -- a skill is presented briefly and simply to the students for the
first time, but is not formally developed.

b. 5= Stress -- a skill is emphasized or taught in great detail with examples and
practices until the student achieves mastery.

¢. R=Review —askillis restudied or reviewed as a refresher for those students needing
it, but not in great detail.

2. Levels7 -8 = levels at which a competency may be introduced, stressed or
reviewed, noted with EDL Learning 100 equivalent reading levels from the core reading
program (EDL).

a3

Hours = time allocated for the completion of a Competency Area and designated
only on the first page of a Competency Area.

4. Competency Area = primary area that will be addressed with a statement of what
students will learn.

5. Headings for Minimal Competencies = general categories for minimal
competencies that are noted with capital letters.

6. Minimal Competencies = competencies in behavioral terms stating what the
student will be able to do.
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7. English-Language Arts Content Standards for California Public Schools = the
number for the standard thatis addressed in Grades 7 and 8. These standards are
embedded throughout the course outline, (See Section1V.)

R = Reading

W = Writing

WO = Written and Oral Language Conventions
LS = Listening and Speaking

ao g

8. SCANS = the number that corresponds to the Secretary’s Commission on
Achieving Necessary Skills competencies or foundation skills. These skills are
embedded throughout the course outline.

9. CASAS = the number of the major categories from the competency list of the
Comprehensive Adult Student Assessment System. These competencies are
embedded throughout the course outline,

10. Evaluation Options = the activities or techniques teachers (T) may use to evaluate
students’(S) attainment of a competency. Teachers are encouraged to add their
own evaluation activities in the spaces provided in the Evaluation Options column.

11. Applications = suggested means for students to apply the skills learned in tangible
ways that may reflect daily living or life situations. Applications may be used by
teachers to evaluate whether students have attained the minimal competency.
Teachers are encouraged to add applications based on the students’ needs.

Note: The English-Language Arts Content Standards for California Public Schools, SCANS
skills and CASAS competencies are embedded throughout this course outline but are
indicated by their specific numbers when they correspond directly. Therefore, some
minimal competencies that are implied will have no specific notation for SCANS, CASAS
or English-Language Arts Content Standards for California Public Schools.

C. SECTION III

This section contains evaluation procedures, instructional strategies and instructional
resources.

D. SECTIONIV

This section contains lists of the English-Language Arts Content Standards for California
Public Schools, SCANS Skills and CASAS competencies that are embedded in this course
outline.

E. SECTIONYV

This section contains a glossary of general literacy terms and other terms that may be used
in this course outline.
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COMPETENCY AREA STATEMENTS

COMPETENCY AREA I; LISTENING AND ORAL SKILLS
Students speak with a command of standard English conventions, listen critically,
respond appropriately to oral communication and share information and ideas

coherently.

COMPETENCY AREA 1I: MECHANICS

Students apply the rules of capitalization and punctuation to written communication and
demonstrate competency in spelling,

COMPETENCY AREA III: GRAMMAR AND USAGE

Students apply basic grammatical concepts and rules in oral and written
communication.

COMPETENCY AREA IV: COMPOSITION

Students write clear sentences that utilize a variety of sentence structures and use the writing
process to create well-organized paragraphs for various purposes and audiences.

COMPETENCY AREA V: WRITING IN THE CONTENT AREA

Students use critical thinking skills to respond in writing to literature, social studies and
science subject matter.

COMPETENCY AREA VI: LIFE AND WORKPLACE SKILLS
Students use written communication for a variety of work and lifeskill tasks.

COMPETENCY AREA VII: REFERENCE AND STUDY SKILLS

Students use a variety of resources to locate, interpret and use information.
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EXIT COMPETENCIES
BASIC LANGUAGE ARTS-ADVANCED
LEVELS 7-8

The following exit competencies specify minimally what students should be able to demon-
strate when they complete the Basic Language Arts-Advanced course outline. However, this
course outline includes other competencies that are needed for a student to advance to higher
level courses. The exit competencies listed below are based on the California Department of
Education Model Standards for Adult Basic Education (1996) and the English-Language Arts
Content Standards for California Public Schools.

Listening and Speaking

Ask and answer questions to obtain and give information.

Give and follow oral instructions and directions.

Take notes from an oral presentation and organize them.

Listen actively to recorded or face-to-face speech to gather specific information such as
main ideas, details, sequence and facts and opinions.

Retell, paraphrase or summarize a story, article, event or oral presentation.

Make requests, express needs and ask for clarification.

Explain a process, answer or situation,

Participate actively and critically in a group discussion.

ok et ol o

co N &

Writing

Complete job applications and other needed forms.
Create a resume.
Write a personal letter or note.
Write a business letter.
Write sentences using correct capitalization and punctuation and spelling,.
Identify parts of speech and use them correctly.
Identify and correct sentence problems.
Use the steps of the writing process (prewriting, drafting, evaluation, revising, editing,
publishing) in written work.
9. Analyze and write a standard paragraph.
10.  Identify and write narrative, descriptive, expository and persuasive paragraphs.
11.  Write a summary of an oral presentation or written text.
12.  Locate and use appropriate reference materials for written work.
13. Useeffective test strategies to take a standardized test.
14.  Apply appropriate critical thinking skills to respond to literature, social studies and sci-
ence subject matter.
15.  Wirite clear, substantive sentences which utilize a variety of structures.

N O W N
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Section 11

* Basic Language Arts-Advanced Course Outline with
Competency Areas:

I. Listening and Oral Skills
II. Mechanics
IIl. Grammar and Usage
IV. Composition
V.  Writing in the Content Area
VI. Life and Workplace Skills
VII. Reference and Study Skills
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Section III

* Evaluation Procedures
* Instructional Strategies

+ [Instructional Resources
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EVALUATION PROCEDURES

The following evaluation procedures and instruments are used to assess and place students into
the appropriate class, evaluate their progress, and determine when they are ready to move to another
level. Students are monitored on a regular basis so that they can advance as quickly as possible
through the program and do not remain in a level longer than needed.

PLACEMENT

The most effective placement of students into Basic Language Arts-Advanced is done by means of
a fourfold process, which provides a comprehensive evaluation of students’ skills.

Standardized Reading Tests

The Tests of Adult Basic Education (TABE) Locator Test and/or Reading Comprehension sec-
tion of TABE D7/8 (or newer) Survey Test or Complete Battery are used to determine reading
ability. Placement into Basic Language Arts-Advanced corresponds to a reading grade level score
from 7.0 t0 9.0.

Diagnostic Grammar/Mechanics/Writing Test

This diagnostic test will assist the teacher in determining whether the student is prepared to enter
Basic Language Arts-Advanced or needs tobe placed in Basic Language Arts-Intermediate.

Interview

The student interview is used in conjunction with placement tests. An interview is an effective tool
for evaluating students and determining their backgrounds, needs and goals. The teacher can
then tailor the instructional program to address these goals and needs.

Writing Sample

Placement must include a Student Writing Sample (a written response to a prompt) thatis a mini-
mum of six sentences in length. Sentence structure, paragraph cohesion, as well as grammar and
mechanics should be evaluated and utilized for placement and pretest purposes. See Adult Basic
Studies Program’s “Guide to Evaluating Basic Language Arts Student Writing Samples” (avail-
able through the Curriculum Office) for sample paragraphs and placement guidelines.

A combination of the four parts of this assessment process should enable the teacher to deter-
mine an accurate placement of the student into Basic Language Arts-Advanced.

Note: Although this course outline is for grades 7.0-9.0, students with a reading level higher
than 9.0 may be placed into the course based on their grammatical and writing skills as
determined by assessment.
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MONITORING PROGRESS AND EVALUATION
Teacher Observation

Teacher observation is imperative and stipulated on the course outline chart in Section II
under Evaluation Options. Teachers are in the position to observe and assess a student’s
progress on a continuous basis while the student works individually, in small groups or in the
whole group. Teacher observation is particularly valuable in assessing the competencies of
listening and speaking, critical thinking, and reference and study skills.

Evaluation of Writing

Evaluation of written expression should include sentences, paragraphs, letters, and content area
writing including responses to literature, Evaluation should be ongoing to assess progress in sen-
tence structures and paragraph development, as well as mechanics, grammar, and usage. Com-
pleted writing products and draft versions can be retained in a Student Writing Portfolio.

Evaluation Options and Applications in Course Outlines

The course outline chart in Section II contains suggested evaluation options and procedures for
monitoring progress and assessing student acquisition of competencies in a tangible way. Applica-
Hons are also provided at the end of each Competency Area and can be used as assessment tools.

Tests and Quizzes

Publishers pmvide tests that accompany their materials, which are valuable for placement,
monitoring progress and evaluation. Additionally, teacher-created materials may also be used to
ASSESS PrOgress.

CREDIT FOR BASIC LANGUAGE ARTS-ADVANCED & PROMOTION INTO THE ADULT
ACADEMICINSTRUCTION PROGRAM

Credits (5) for Basic Language Arts-Advanced and promotion into the Adult Academic Instruction
Program are based on a fourfold process:

* A final writing sample is the primary evaluation tool for this course, with minimal
competencies attained in composition, mechanics, grammar and usage. (Refer to the Di-
ploma Plus “Guide to Evaluating Student Writing Samples” for model paragraphs.)

* The student’s complete body of written course work and unit tests
should be evaluated for attainment of the Exit Competen-
cies listed in this course outline.

* Students must have attained a reading score of at least 9.0 on the TABE D 7/8, Reading
Comprehension Test.

¢ Students must achieve 80%+ on the grammar/mechanics/writing posttest designed for this
course.
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PROMOTION INTO THE ADULT ACADEMIC INSTRUCTION PROGRAM

The Division of Adult and Career Education uses the reading section of the TABE Level D, a
writing sample and math score to determine if a student is ready to receive the Adult Basic
Studies Eighth Grade Certificate and/or transition into the Adult Academic Instruction Program.

(See “Adult Basic Studies Promotion” in the Division of Adult and Career Education Bulletin No.
63-Rev.).
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INSTRUCTIONAL STRATEGIES

SMALL GROUP INSTRUCTION

Small group instruction is the method of instruction for this course outline. Organizing
the class into homogeneous small groups of 6 to 8 students with the same reading level allow
the teacher to move from group to group giving appropriate instruction. With this teacher-
directed instruction students work with other students, giving and receiving help, and the
teacher is able to assist a greater number students. Small group instruction also meets the
SCANS competencies regarding cooperative team work and developing interpersonal skills,

WHOLE GROUP INSTRUCTION

There is also the need for students to participate in a whole group when activities make no
distinction between various levels, and all students feel a sense of being “part of the whole,”
on equal footing with all other students. Whole group instruction is appropriate when the
entire class is working on the same skill, reading the same material, having a discussion,
doing a warm up activitity or participating in any other multilevel activity. Students may
also work individually or in homogeneous small groups to complete reinforcement exercises.

INDIVIDUALIZED INSTRUCTION

Individual instruction is used when student’s goals and needs are quite different from the
class and an appropriate small group is not available. Students may work on certain project

individually or may need certain skills that are best addressed through individual instruc-
tion.

SPECIAL PROJECTS

Special projects may involve the individual student, whole class or a particular group work-
ing on activities such as writing biographies, which may be published and presented to the

whole class in oral presentations or research on particular topics, such as Black History Month
or Women's History Projects.

MULTIMEDIA PRESENTATIONS

Multimedia presentations should include hearing and/or viewing media beginning with a
pre-discussion followed up with post-discussion reading and writing,.
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INSTRUCTIONAL RESOURCES

The list of recommended instructional resources beginning on the next page is designed to assist
teachers and administrators fulfill the requirements of this course outline. The texts on the list meet
the standards upon which this course outline is based. They are appropriate for use with adults and
concurrent secondary students. By using the recommended resources on the list, schools help ensure
that students receive consistent, high-quality instruction throughout the district. Books on the list
may be previewed at the Adult Basic Studies office.

Books necessary for implementing this course outline are found in the CORE LANGUAGE ARTS
MATERIAL section and are marked with an asterisk (*) on the following chart.

The Instructional Resources List is organized into the following sections:
CORE LANGUAGE ARTS MATERIALS

COMPOSITION, GRAMMAR AND MECHANICS
These materials are used to develop skills in composition, grammar and mechanics at grade
levels 7 and 8.

HIGH SCHOOL/PRE-GED PREPARATION

These materials are used to develop reading and writing skills related to the content areas of
literature, social studies and science and prepare students to enter the Adult Academic Instruc
tion (high school) program or GED preparation classes.

LIFE'WORKPLACE SKILLS
These materials focus on acquiring life and workplace skills and are effective for students enter-
ing vocational programs or the world of work.

SUPPLEMENTAL MATERIALS
Teachers are encouraged to incorporate appropriate supplemental materials into lessons. Materi-
als listed here may be used for remediation, extra practice or to build critical thinking skills.

REFEREMNCE MATERIALS
These materials are used to develop study and learning skills and increase students’ abilities to
use a variety of reference tools.

AUDIO-VISUAL EQUIPMENT
A model ABS classroom/lab is a multimodal learning environment minimally equipped with the
itemns listed on the following chart.

COMPUTER EQUIPMENT
A model ABS classroom/lab would be equipped with these minimum components listed on the
following chart.

Los Angeles Unified School District - Division of Adult and Career Education Basic Language Arts-Advanced Course Outline 53-03-81 Section I1T-6



L= noejaas

CE-E-£C AN IS0 PATUBLNS -5y afunine ] 2wy

BN AN s ey Jo wetstnc] - augagg peenas prfingg sapediy s

wao [jagEdnopolmmm

T W) DA -3y LS SOIMDLIIA 5 IEVET] PLIT ¥
. . cEIF0-TH 1 o0e A Pa]-nay V' O0g SBT3 [§ 3J CEPC-£76-008
‘gasialaxa Suipling-|jrfs Jo Ajaues e C6S9-29H-008
UHM JOoqiom wmm_m:.EE:m.._qu.___meEmuU 1CT1F0-Tg Wag] 00T L |20 -Y00g4084 v Em:_..DuE
SHUPIIPY 5 28UST] ABIUNT) Ja00nap] afonur] , Iy uoiySnoy
"anoqe uondunsap aag FELELP6Cs-0 SA00q J58L
B[QEIEAE OSTY
‘aaoqe uondussap a35 | G-CRENFPETED ao61 uompy s10pPed), .
E-9660-FATs 0 6661 uonipy JMSps .
{MO[[A -8 [2Aa]) Ay pro SUNLA SSB0L i sainioy
“Aay Jamsue HIm uonIpa BElEL-Pads-0 SHE{00q jEa],
5, Jayaea) pue sjap{oog 159) 57 Jo afeyaeg :a[qE[IeAR OS]y
Di8F-596-T0F
e = B == aumg Sy
. bEa60-F6L8-0 abal UOLIP 5 I0U2Ea], .
'ghay 1amsue pue suonsaddng Bunpes S0 dnaBumenpaoAorMAMM
SAPNIUL UOTIPD 5 IU0ea], asmdaxa ~ ~ ) 170
J0 £39LIEA B SAPT[IUT UOMIDE JEWLUEID) LPE0-PEL8D 6661 UORIPH USPINS » mmm_%_.w q.mmwhi_u#“
sezonad Sunjum smopo Sunum jo sadd; jo 2
Ajarea v w sesoraxe pue sojdwexa ajdwe (aBurI()-£ [Baa) aaunnasy pro Suijliag ysiEuey i sainfoy |,
soalf uonpas Junupy “suonios sewnoesd
pue Suniim oyl papIalp S1uonipa juapng ;
1 oy S o v eas ye YOOGTNS) SIUEYIDW put Jennuers) ‘uonisodmo])
STVIMALVIN SLHV 4DVNINVT 9400
ON W]
uondiasacy 10 NESI uonIpy L 0pus A

AIDNVAAV-SLAV HOVNIONVTOISVE HO4 SHOUNOSTH TVNOILOMNULSNI

wreago1 ] saIpnjs oiseq yNpVy




8- J11 1onag

ER-£0-£C ST re) 8007 PIOUNIEN -S4 u.w.n.zu__.ﬁ AErg

WOIEANET SAR6T UL P fo wnsianT - jNa0sT et pafingg saaduy soq

(aaoge vondudsap 3as) (7 (a3 Lapray Japag v ag
“Bunum asejdyiom
U0 SU05S3] [BI2A3S 521] JOOO{I0om i} ; (e pue "Sunup) 3 uoyEaIINUILIOD pagd/daojay mmm
Sunip) pue uonEUTIme 6661 uaurfojdwg ‘Burpesy] :SH0OP{IoM djetedas p sapnjou)) £906-FGE-008
TO/LL S[O0Y2s 0] Juas sapy S[iBS jryuassy aovjdyiopd . Jromian Ajpmuay 139
fr UL SHOOQ{I0M ()] PUE S03pLA GF JO 135
SI[PiS vefdsrom 2311
wiozrugdneayimsgsuryad)
‘y53) js0d pue aid Aay 1amsue sopnpuy | F9699-BAELD €007 Sunupg ‘spay aSmEUT g4 Eﬁﬁmmwww
spqs 98enBuey pue Sunum avepdyiom Ecu.cp_w:mx.uﬁm_m...p&k
pue ‘jeuosiad ‘aanean s aonoeid arne vec i
sapiao] ‘sy00q daxd Qg9 uo pappopy |- o :ﬂ_m__u_m%m.w_um_m
sgraziuedio onjdend Juswssosse
‘sajqanpoeldas ‘sucnys288ns Junyiea ;
sy ;emsue sapnpur uonipa | 1-6£8€Z0-€1-0 £00T UONIPY §,49D3] (] J20] Japuay 4311 vag w__%wﬂﬂ_ﬁ
..mm.._.wLu_ww.P Sudh m_._ua_n.mz_xm - Eau.m:_Emu.:nEmmn_ M
pue Suiung} (eI ‘ucisuagyaaduns b = 3 y =
J3MSUEJI0YS SIS O-TLRETOREL-D 00T (FPRID L) (7 e dapuay] 431150 ¥ 24 . c_.“”.u_hmwﬁu_mumﬂﬁmm
i Japeas (e ‘Satpms [epoy
AOUDIE ‘AINRINI) EaE JUSjU0Ty - dnosp Sultes] uosiiad
uogeiedasy qIn-a11qooy2s yhyg
(‘102) STVIMALVIN SLUV A9OVNONV1 JA0D
*Op] wel]
uogdrosagg 10 NESI uonIpy JHL lopuap

AIDNVAAV-SILUV HOVNONVT OISV 04 SHOUNO0SHY TVNOILLOMULSNI

wrergo1J saIpnig diseq JNpy




6 - [ HoHag

ER-C0-E6 YN0 asate )y paausapy-sly 38ondury mivg

HONJEOIEY 23aae) Pu TINEY i et - 1PUSIC] 0015 paufing] soppduy so7

“Dunrim (ewnol 1og
spduwosd se pasn ag ues e ‘sndog
[erauzd Aq paziuedio ‘suoyEIOND)

Sunzuapg oo da-ispag Aeg

svap] ino| fo sappon)

Sunop

LLIOD D] BA MMM

Fa09-TPE-D0E

Sungsang yorem

T E9Tkpes 08 |
Jayary uesng
wion Sojeeand mmm
OR1 %3 foa1-24€-018
Suwsyqu,| (euoneanpd
[0

WO LALLM

swapqoad Bunum juaprus 15 | £-88B6F0-L0-0 6661 Swipp yEnoaq] Sunupg apag ZR6E-BEE-008
uo Jursndoj Yooq Sunipa pue Sunuay UpIjEINpY
oy [IIH-mMEDIN
9-0EE1-¥628-0 6661 HOOHION, 1342,
P-6zEL-FHIE-0 661 JOOQHION, JuapTig
(MO[[FA-8 [9A3) AUMIUBLE) PUE SRIJA ]8T 1 sadolig)
O-BZET-FEL8-0 6661 HOOQ{IOM IayoEa], 018¥-S96-20F
- - I — BUCIS I
B-AZEL-PETE-0 BGEL HOOQHIOA, JUapIg
Siordnou@oonesn poendo s
reuwnurerd 29URIN-/ (2027 ) APHIHRLT) PUE SNIITAAL SusiE s v 5ol BOOL-TE29-008
pue Sunjirm [og Ul sasoaaxas _” 104 Paa) 2 TAM IR, A §5a1] BJ0ADT]
leUnRIppe S13]j0 JOOPHoM Juapmyg sauEIPA TP wwEI)
SA2UNOSTY TVINIAWATILNS
TON ]
uonduosacy 10 NEISI uonipy aPLL lopua A

AIONVAAV-SLUV HOVADNVIOISVE HOd SHOUNOSTU TVNOILONULSNI

werdos ] saIpnis diseq NPV




01 - I1I ¥0n335

£B-S0-E5 2UYIND) 25in0] pavuapy-54y abonur] sog

KON PIRPTY LG ey S0 ORI - JALSIE] jooy0s H.G__.h..___._w_, sapaiuy se]

‘A33 JoMEUER pue sastalaxa [[rys afesn
prewnuead saprpug csaiBagens Bulajos bLEl-104-929
swapqord sas) “5I0Ta] ‘SUIG] ‘sousw POLLOE W) ﬁznmw auydeg
safessow auoydaja) se yons “Buna i ‘: e : wordanasmms
saejdqiom oynads uo SUOSSH| UDBYKIS [BZEBII9571 1661 Ssaang aajyiop 40f Suriiip CSFT-5CE-003
Fuysigng wSipel]
S[IPIS 2epdaoMm /2917
umr soogsdamam
3 d BIRLIYSOA 1HE]
suopenp Sumopol pue sdujsuone[al A IX3 )LES-8EE-
‘SoOUAIDIP pUE SanuIE[s se satdo) G-FO0E-95E80 000z [ [ ‘Surpray puy Surnosuay QT 158 LTS MMWEEMM
YINS 12403 5381219%a Suiyuny) (eanuD Suiysiqn,] s101eINpE
[-£681-65€5-0 9661 SHPRYS U130 1 Bt
ettt = s — ETG-FIFOIE
€- 10616550 9661 AMUMNIG Ul SUYLA AESUIAL [0187)
aqepeae apind ) . . e a . . 5 5d -
s, soyzea] ‘13 quawuadxa ue dn Sunm T-D161-65SES0 9661 NJIAATT] INOGY SR wea :._E.E_M“ﬂmm;m Mr_m____-ﬁ
‘apane ue Snzoeunons ‘sajou Surye) ) s uoIEa,| 200]D
aprpur sido] seale Jusuod B jo yoea SRS WNIRILURD Sy SSOLIY SMgHM drosn Fuines ] UosiEd ]
ut sasoIona Sunum ypm syooq aetedag .
uoneiedary Q3D-24J/100YS Y31H
("ju0d) SAMINOSTH TVINIAWITINS
"ON W[
uondussaq 10 NGS] uon1py PIL I0pud A

AIDNVAAV-SLUV ADVNONVT1 OISV 04 SHOUNOSTH TVNOLLDMALSNI

weidor] sa1pnig diseq JNpy




[~ 1] uoyIag EE-E0-5C Al ) A5II07) PAINBApLS-S]0y ASpn by sy U JAGA07) P i o KOs - A0S RS pafiag sapeiuye S0

Bfu 2fu 245
UNISLLIND 2] S50108
Sumarea) Poddns o) seuewe ue (33aooprey) £SEL-¥6V-T95
pue s|[ufs Aprs ‘satdsjens Suniea] 6670760 0N AUUEZRS
Ll Euncm: g mm.E._mEﬂm iRt oy aoImospEa IS MMM
Yl ST Sup 1M SUIEIL0D sliLwa] pus Sutplp) 4o WUE] AP Y L T
J§OOQPUEY aIuALR J1SEq Y 056630-62 £002 Sunaa p LAY 40) YOOGPUDE] JUPNIS Y LA Y @Wmﬁumﬁmﬂnﬁp@w
PRpUALWGIAl §1 SNINeEaL) 7oy Uy efu Bfu STINESaL ],
(Ao
JAIHLATE FERA ] Cysiffig upEy
Jo fupuoyngy asnop] fangmap] sapaay
sy Eug vty fo Lsuoyng
£ pmuSno] se ons) SULpNE 5V 10]
ayeudoadde uontpa ue jo sados g-y Bju e/u AlEuoiiang
(sopy 1wcoussy)d S ATE 10 W
puEy| 52 LNS) SILapS ey 0] B eju SEQY
sieizdoadde uoppa ue jo sadod gop
STVIMLLVIW IDNINII9
0N W07]
uondusagy 10 NIS] uonipyg IILL Iopua p

AIDNVAAV-SIAV IDVNONVTIISVE Y04 SIOUN0STHU TVNOILINALSNI

werdoig saIpMIG diseq MNPV




I - [T wonaag £8-E0-£5 A0 254007 paouvapy -siay aivnduwy xiseg MUY ST PR B o HOISHAET - IPHISICT e0ias patfup) sajaiuy S0

1ajuily]

sauoydpeay apquedwos

AIEMIFOS

(i ajddy o
Suissanord-pioa ypm paddinba (spayndwods (euosiag

SMOPULAL ) PAPUILILOIA 218 s1nduied 2101 3o 7

AVI/NOOUSSYTD 5S4V HOd
ATANTANODTY LNIWJINOT H11LNdWO0D

sauoydpeay pue YDOA/AL
Yo Y9 ﬁﬂmw uosuagxe fnp-Lfaeap
o - - 1o0joaload peaygaagy
GVTINOOUSSYID S4dV HHL
MO4 AIATIN INTNJIINOT TVNSIA-OIANY
"ON W]
uondinsac] 10 NGST uonIpy apLL 10pua A

AIDNVAAV-SLUV DVNONVI OISV HOd SHOUNOSHY TVNOLLOMNWLSNI

wre18o1J saTpNg dIseq NPV




Section IV
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* English-Language Arts Content Standards for California Public
Schools, Grades 7-8

= Secretary’s Commission on Achieving Necessary Skills
(SCANS)

= Comprehensive Adult Student Assessment System
(CASAS)
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ENGLISH-LANGUAGE ARTS CONTENT
STANDARDS FOR CALIFORNIA PUBLIC SCHOOLS
GRADES 7-8

The English-Language Arts Content Standards for California Public Schools represent a
strong consensus on the skills, knowledge and abilities that all students should be able to
master in reading-language arts at specific grade levels. These standards are benchmarks
that serve as common reference points for the instructional program. The standards in-
cluded represent Levels 7-8.

GRADE SEVEN

READING

1.0 Word Analysis, Fluency, and Systematic Vocabulary Development

Students use their knowledge of word origins and word relationships, as well as
historical and literary context clues, to determine the meaning of specialized vocabu-
lary and to understand the precise meaning of grade-level-appropriate words.

e Vocabulary and Concept Development
2.0 Reading Comprehension (Focus on Informational Materials)

Students read and understand grade-level-appropriate material. They describe and
connect the essential ideas, arguments, and perspectives of the text by using their
knowledge of text structure, organization, and purpose.

o Structural Features of Informational Materials
» Comprehension and Analysis of Grade-Level-Appropriate Text
» Expository Critique

3.0 Literary Response and Analysis

Students read and respond to historically or culturally significant works of literature
that reflect and enhance their studies of history and social science. They clarify the
ideas and connect them to other literary works.

e Structural Features of Literature
e Narrative Analysis of Grade-Level-Appropriate Text
e Literary Criticism
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Grade Seven (cont.)

WRITING

1.0 Writing Strategies

Students write clear, coherent , and focused essays. The writing exhibits students’
awareness of the audience and purpose. Essays contain formal introductions, sup-
porting evidence, and conclusions. Students progress through the stages of the writ-
ing process as needed.

e Organization and Focus
* Research and Technology
s Evaluation and Revision

2.0 Writing Applications (Genres and Their Characteristics)
Students write narrative, expository, persuasive, and descriptive texts of at least 500
to 700 words in each genre. The writing demonstrates a command of standard Ameri-

can English and the research, organizational, and drafting strategies outlined in Writ-
ing Standard 1.0.

WRITTEN AND ORAL ENGLISH LANGUAGE CONVENTIONS

The standards for written and oral English language conventions have been placed be-
tween those for writing and for listening and speaking because these conventions are es-
sential to both sets of skills.

1.0 Written and Oral English Language Conventions

Students write and speak with a command of standard English conventions appro-
priate to the grade level,

s Senfence Structure
Grammar
Punctuation
Capitalization

Spelling

LISTENING AND SPEAKING

1.0 Listening and Speaking Strategies

Deliver focused, coherent presentations that convey ideas clearly and relate to the
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Grade Seven (cont.)

background and interests of the audience. Students evaluate the content of oral com-
munication.

o Comprehension
» Organization and Delivery of Oral Communication
» Analysis and Evaluation of Oral Media Communications

2.0 Speaking Applications (Genres and Their Characteristics)

Students deliver well-organized formal presentations employing traditional rhetori-
cal strategies (e.g., narration, exposition, persuasion, description). Student speaking
demonstrates a command of standard American English and the organizational and
delivery strategies outlined in Listening and Speaking Standard 1.0.
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GRADE EIGHT

READING

1.0 Word Analysis, Fluency, and Systematic Vocabulary Development

Students use their knowledge of word origins and word relationships, as well as
historical and literary clues, to determine the meaning of specialized vocabulary and
to understand the precise meaning of grade-level-appropriate words.

e Vocabulary and Concept Development
2.0 Reading Comprehension (Focus on Informational Materials)
Students read and understand grade-level-appropriate material. They describe and
connect the essential ideas, arguments, and perspectives of the text by using their
knowledge of text structure, organization, and purpose.
o Structural Features of Informational Materials
o Comprehension and Analysis of Grade-Level-Appropriate Text
e Expository Critique
3.0 Literary Response and Analysis
Students read and respond to historically or culturally significant works of literature
that reflect and enhance their studies of history and social science. They clarify the
ideas and connect them to other literary works.
o Structural Features of Literature

* Narrative Analysis of Grade-Level-Appropriate Text
e Literary Criticism

WRITING

1.0  Writing Strategies

Students write clear, coherent, and focused essays. The writing exhibits the students’
awareness of audience and purpose. Essays contain formal introductions, support-
ing evidence, and conclusions. Students progress through the stages of the writing
process as needed.

* Organization and Focus
* Research and Technology
 Foaluation and Revision
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Grade Eight (cont.)

2.0 Writing Applications (Genres and Their Characteristics)

Students write narrative, expository, persuasive, and descriptive texts of at least 500
to 700 words in each genre. Student writing demonstrates a command of standard
American English and the research, organizational, and drafting strategies outlined
in Writing Standard 1.0.

WRITTEN AND ORAL ENGLISH LANGUAGE CONVENTIONS

The standards for written and oral English language conventions have been placed be-
tween those for writing and for listening and speaking because these conventions are es-
sential to both sets of skills.

1.0 Written and Oral English Language Conventions

Students write and speak with a command of standard English conventions appro-
priate to this grade level.

Sentence Structure

Grammar

Punctuation and Capitalization
Spelling

LISTENING AND SPEAKING

1.0 Listening and Speaking Strategies

Students deliver focused, coherent presentations that convey ideas clearly and relate
to the background and interests of the audience. They evaluate the content of oral
communication.

« Comprehension
o Organization and Delivery of Oral Communication
» Analysis and Evaluation of Oral and Media Communications

2.0 Speaking Applications (Genres and Their Characteristics)

Students deliver well-organized formal presentations employing traditional rhetori-
cal strategies (e.g., narration, exposition, persuasion, description). Student speaking
demonstrates a command of standard American English and the organizational and
delivery strategies outlined in Listening and Speaking Standard 1.0.
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SCANS - SECRETARY’S COMMISSION ON
ACHIEVING NECESSARY SKILLS

The Secretary’s Commission on Achieving Necessary Skills (SCANS) was formed by the
Secretary of Labor, United States Department of Labor, to examine the demands of the
workplace and determine if students in school were being instructed to meet these de-
mands. Representatives from the business and education communities were charged with
examining the skills employers require of employees and ascertaining if the educational
institutions were indeed teaching these skills. The Commission determined that workplace
know-how encompasses two elements: competencies and foundation skills. To thisend, it
identified 5 competency areas (Resources, Information, Interpersonal, Systems and Tech-
nology) and a 3-part foundation of skills (Basic Skills, Thinking Skills and Personal Quali-
ties) as necessary skills that employees must possess in order to be competitive in the

workplace.

Resources

Information

Interpersonal

Systems

Technology

SCANS COMPETENCIES

Gl
c2
C3
C4
C5
Cé
7
C8
C9
C10
C11
c12
C13
Cl4
C15
Clé
C17
C18
C19
C20

Allocates Time

Allocates Money

Allocates Material and Facility Resources
Allocates Human Resources

Acquires and Evaluates Information
Organizes and Maintains Information
Interprets and Communicates Information
Uses Computers to Process Information
Participates as a Member of a Team
Teaches Others

Serves Clients/Customers

Exercises Leadership

Negotiates to Arrive at a Decision

Works with Cultural Diversity
Understands Systems

Monitors and Corrects Performance
Improves and Designs Systems

Selects Technology

Applies Technology to Task

Maintains and Troubleshoots Technology
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SCANS FOUNDATION SKILLS

Basic Skills F1
F2
F3
F4
F5
Fé

Thinking Skills F7
F8
F9
F10
3 |
F12

Personal Qualities F13
Fl14
F15
F16
F17

Reading
Writing
Arithmetic
Mathematics
Listening

Speaking

Creative Thinking

Decision Making

Problem Solving

Seeing Things in the Mind’s Eye
Knowing How to Learn
Reasoning

Responsibility
Self-Esteem
Social
Self-Management
Integrity/Honesty
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COMPREHENSIVE ADULT STUDENT
ASSESSMENT SYSTEM (CASAS)

In 1980, the California Department of Education established the Comprehensive Student
Assessment System (CASAS) to provide an integrated system linking curriculum, instruc-
tion and assessment. Assessment materials are provided for Adult Basic Education (ABE),
English As a Second Language (ESL), high school diploma and employability programs.
CASAS test items assess reading, math and listening in a variety of life situations and
contexts. Scores from the tests are identified as scale scores. The test items reflect the 5
knowledge areas adopted from the Adult Performance Level (APL) study funded by the
U. S. Office of Education in 1977. The areas are consumer economics, community re-
sources, health, occupational knowledge, and government and law. CASAS has added
learning to learn and domestic skills to this list.

The major CASAS areas and subareas are included here. The subareas are included in the
Basic Reading-Intermediate course outline. Under the 57 subareas there are lists of over
317 specific competencies; however, those specific competencies are not included below
or on the course outline. Copies of these specific competencies may be obtained from the
Adult Basic Studies Program office.

CASAS COMPETENCIES
0. Basic Communication

0.1 Communicate in interpersonal interactions
0.2 Communicate regarding personal information

1. Consumer Econamics

1.1 Using weights, measures, measurements scales, and money

1.2 Apply principles of comparison shopping in the selection of goods
and services

1.3 Understand methods and procedures used to purchase goods and
services

1.4 Understand methods and procedures used to obtain housing and
related services

1.5 Apply principles of budgeting in the management of money

1.6 Understand consumer protection measures

1.7 Understand procedures for the care, maintenance, and use of personal
possessions

1.8 Use banking and financial services in the community

1.2 Understand methods and procedures for the purchase and maintenance
of an automobile and interpret driving regulations
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2. Community Resources

2.1
22

2.3
2.4
25
2.6
2.7

Use the telephone and telephone book

Understand how to locate and use different types of transportation and
interprel related travel information

Understand concepts of time and weather

Use postal services

Use community agencies and services

Use leisure time resources and facilities

Understand aspects of society and culture

3, Health

3.1
3.2
3.3
3.4
3.5

Understand how to access and utilize the health care system
Understand medical and dental forms and related information
Understand how to select and use medications

Understand basic health and safety procedures

Understand the basic principles of health maintenance

4. Employment

4.1
4.2
4.3
4.4

4.5
4.6
4.7
4.3
49

Understand basic principles of getting a job

Understand wages, benefits, and concepts of employee organizations
Understand work-related safety standards and procedures
Understand concepts and materials related to job performance and
training

Effectively utilize common workplace technology and systems
Communicate effectively in the workplace

Effectively manage workplace resources

Demonstrate effectiveness in working with other people

Understand how social, organizational, and technological systems work,
and operate effectively with them

5. Government and Law

Understand voting and the political process

Identify historical and geographical information

Understand an individual’s legal rights and responsibilities and procedures
for obtaining legal advice

Understand information about taxes

Understand governmental activities

Understand civic responsibilities and activities

Understand environmental and science-related issues

Understand concepts of economics
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6. Computation

6.0 Demonstrate pre-computation skills

6.1 Compute using whole numbers

6.2 Compute using decimal factors

6.3 Compute using fractions

6.4 Compute with percents, rate, ratio, and proportion
6.5 Use expressions, equations, and formulas

6.6 Demonstrate measurement skills (see also 1.1)

6.7 Interpret data from graphs and compute averages
6.8 Use statistics and probability

6.9 Use estimation and mental arithmetic

7. Learning to Learn

7.1 Identify or practice effective organizational and time management
skills in accomplishing goals

7.2 Demonstrate ability to use thinking skills

7.3 Demonstrate ability to use problem solving skills

7.4 Demonstrate study skills

7.5 Understand aspects of and approaches to effective personal
management

8. Independent Living

8.1 Perform self-care skills
8.2 Perform home-care skills
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* Glossary
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GLOSSARY

active voice: see voice.

affix: a prefix (e.g., pre-, anli-, or post-) or suffix (e.g., -ed, -ing, -ment) added to a word to change its
meaning.

analogy: aresemblance or similarity in some particulars between things that are otherwise not alike.

antecedent: a word, phrase, or clause to which a following pronoun refers. (e.g., Mary tried, but she
couldn’t find the book. Mary is the antecedent of she.).

appositive: a word or phrase that restates or modifies an immediately preceding noun. Note:
An appositive is often useful as a context clue for determining or refining the meaning of the
word or words to which it refers. Example: My son John (appositive) is twelve years old.

base word: a word to which affixes may be added to create related words. Example: Play in
replay, playing, or player.

basic skills: those skills relating to the general categories of reading, writing, computation,
communication, problem solving and interpers::-nal skills.

California High School Exit Exam (CAHSEE): a two-part exam, English language-arts and
mathematics, administered to 10th-grade students. Beginning with the class of 2006, all students

must pass the exam to earn a high school diploma and may retake the exam up to 5 times.

CASAS: Comprehensive Adult Student Assessment System that integrates functionally-based
assessment, curriculum and instruction.

choppy sentences: a series of short sentences without a lot of details.

climax: the point of highest dramatic tension or the major turning point in the action of a play, story
or other literary composition.

CLOZE: technique in which words or parts of words are left out of a text so that readers can supply
the missing word using context clues.

clustering: a prewriting technique used to help students organize their ideas into groups, or clusters,
of main ideas and the details related to them.

competency: the demonstrated ability to perform a given task.

competency-based education (CBE): a performance-based process leading to demonstrated
mastery of basic and life skills necessary for one to function proficiently in society.

complement: a word or phrase that follows a verb and completes the subject of the sentence (e.g.,
Robert is a policeman.).
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complex sentence: a sentence consisting of one independent clause and one or more dependent
clauses (e.g., When they finished their work, they celebrated.).

compound sentence: a sentence consisting of two or more independent clauses (e.g., George talked
and Harry listened.).

cooperative learning: use of small groups of students or teams working together to facilitate learning,

critical thinking skills: cohesive and logical reasoning patterns of the kind involved in solving
problems, formulating inferences and determining likelihoods.

cursive (writing): handwriting using connected letters.
description: one of the four traditional forms of composition in speech and writing that is meant to

give a verbal picture of the character and event, including the setting. The other forms are exposition,
narration and persuasion.

dyslexia: a reading disability that impairs one’s ability to learn, retain and express information.

editor’s marks: proofreading symbols to indicate errors in spelling, punctuation, grammar or
capitalization.

EEF Standards: Equipped for the Future Standards for Adult Literacy and Lifelong Learning build
on SCANS and address 16 core skills that will equip adults to prepare for the future and perform their
roles as workers, parents and family members, and citizens and community members more effectively.

empty sentence: sentence which repeats an idea or makes a generalization lacking supporting details.

entry: a piece of information in a dictionary, diary, computer, etc. Each word explained in a dictionary
is an entry.

exposition: one of the four traditional forms of composition in speech and writing thatis intended
to set forth or explain. Note: Good exposition is clear in conception, well organized, and
understandable. It may include limited amounts of argumentation, description, and narration to
achieve that purpose.

expressive writing: highly personal writing, such as in diaries, personal letters, and autobiographies.
figurative language: language used to suggest a meaning different or beyond its literal meaning.

flow chart: an organizational tool used to structure instruction, materials and activitiesinto a logical,
preplanned sequence on a page grid.

fluency: the clear, easy, written or spoken expression of ideas; freedom from word-identification
problems that might hinder comprehension in silent reading or the expression of ideas in oral
reading; automaticity; the ability to execute motor movements smoothly, easily and readily.
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forms of composition: exposition, narration, persuasion, description (each is defined in this glossary).

fragment: a group of words that is written and punctuated as a sentence but does not express a
complete thought.

GED: General Educational Development, a test developed in 1942 to allow veterans to get a credential
equivalent to a high school diploma so they could enter college. The test is givenin five parts (language-
arts-writing, social studies, science, math and reading) and tests students on the skills they have acquired
through life experience.

guide word: word put at the top/bottom of page in an alphabetical reference work (dictionary,
glossary, etc.) indicating the alphabetical first and last words on a page.

homograph: a word with the same spelling as another word but having a different meaning or
sometimes a different pronunciation. (e.g., Bow, asin bow and arrow and the bow of a ship.).

homonyms: words that are spelled and pronounced alike but have different meanings (e.g., the
noun bear and the verb bear).

homophones: words pronounced alike but different in meaning, derivation or spelling (e.g., to, foo
and two). Also two or more graphemes that represent the same sound. (e.g., The/k/ sound in candy,
king, and school).

idiom: ause of words peculiar to a language or dialect of a particular people, region, etc.

intransitive verb: a verb that does not take a direct object (e.g., He runs very fast.).

irregularity: an exception to a linguistic pattern or rule (e.g., Good, better, and best are exceptions to
the usual -er, -est pattern of comparatives and superlatives in English [sweet, sweeter, sweefest]).

journal: frequent writing entries that stem from teacher- or student-supplied prompts. Entries may
or may not lead to finished product and may or may not be viewed or corrected by the teacher.

learning disability: some type of neurological dysfunction that interferes with one’s ability to learn.

learning style: refers to how a person learns. Students may be visual, auditory or tactile/kinesthetic
learners.

life skills: those skills that are needed in daily life situations.
main idea: the gist of a passage; central thought; the chief topic of a passage expressed or implied
in a word or phrase; the topic sentence of a paragraph; a statement that gives the explicit or

implied major topic of a passage and the specific way in which the passage is limited in content
or reference.

manuscript writing: printed letters shaped separately.
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metaphor: figurative language used to describe two unlike things in a direct comparison without use
of signal words like or as (e.g., He was drowning in money; a river of tears).

modal: auxilliary verb (e.g., can, may, must, shall, will) expressing the mood of a verb.

Model Program Standards: developed by the California Department of Education that identify the
essential elements that should be addressed in a program.

mood: a feeling about a scene or subject that is expressed through a writer’s choice of words or details.
narration: one of the four traditional forms of composition in speech and writing that tells a story or
gives an account of something dealing with sequences of events and experiences, though not necessarily

in strict order. The other three forms are exposition, persuasion and description.

needs assessment: the ongoing process of gaining information from people that is used to plan
mstruction or activities.

nonverbal: a nonlanguage communication, such as a noise, gesture, or facial expression.
oral histories: the stories and histories kept alive by the spoken word rather than the written
word. Note: Although an oral tradition is characteristic of an oral culture, it may coexist in a

writing culture.

padded or wordy sentence: a sentence containing unnecessary or repetitive words or phrases which
male it difficult or confusing to read.

parallelism: use of similar grammatical constructions to express ideas of equal importance (e.¢., He
read a book, wrote a story, and finished his homework).

paraphrase: a restatement of a text in one’s own words which keeps the ideas, tone and length of the
passage.

passive voice: see voice.
performance criteria: standards used tojudge a student’s performance.

persuasion: one of the four traditional forms of composition in speech and writing that is meant to

move the reader by argument or entreaty to a belief or position. The other three forms are exposition,
narration and description.

plot: the main story or plan of a narrative or drama, events that create the action in the story.
prefix: syllable added to the beginning of a word to change its meaning.

prewriting: the initial creative stage of writing, prior to drafting, in which the writer formulates
ideas, gathers information, and considers ways in which to organize the information; planning.

Los Angeles Unified School District - Division of Adwult and Career Education  Basic Language Arts-Advanced Course Oulline 53-03-83 Section V-5



principal parts of verbs: the present, the pastand the past participle (e.g., sing, sang, sung).

root word: the meaningful base form of a complex word after all affixes are removed. Note: Aroot
may be independent or free, such as read in un/read/able, or may be dependent, or bound, such as -
liter- (from the Greek for letter) in il/liter/ate.

run-on sentence: two ormore sentences written together and punctuated as if they were one sentence.

SCANS: Secretary’s Commission on Achieving Necessary Skills addresses how schools should prepare
students for the world of work.

sentence: a group of words containing a subject and predicate and expressing a complete thought.
setting: the location, ime and condition in which the events of a story or play take place.

simile: a figure of speech in which “like” or “as” indicates a comparison (e.g., Her lips are like a red
rose.).

Standard American English: the language in which most educational texts and government and
media publications are written in the United States. Note: Standard American English, a relative
concept, varies widely in pronunciation and in idiomatic use but maintains a fairly uniform grammatical
structure.

stringy sentence: a sentence which overuses the word and to connect several ideas.

strip story: a technique using cartoons or other materials that are cut apart by the teacher and
reassembled by the student to demonstrate sequence of events.

style: a manner of writing which involves how something is said rather than what is said.

subjunctive: a verb form used in order to express doubt, wishes or possibility (e.g., She wishes she
were at home.).

suffix: a sound or syllable added to the end of a word to change its meaning,.

summary: a brief restatement in one’s own words of the main idea of a text or passage without
including nonessential details.

syllabication: the division of words into syllables (the minimal units of sequential speech sounds
composed of a vowel sound or a vowel-consonant combination, such as /a/, /ba/, /ab/, /bab/).

syntax: the way words are put together in phrases, clauses and sentences to create meaning.

TABE: Tests of Adult Basic Education which assesses basic reading, mathematics and language skills.
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theme: a topic of discussion or writing; a general truth about life or human nature that is suggested in a
literary work.

thesis: the basic argument advanced by a speaker or writer who then attempts to proveit; the subject or
major argument of a speech or composition.

tone: the writer's attitude toward a subject or audience (e.g., angry, serious, sarcastic).

topic: the general category or class of ideas, often stated in a word or phrase, to which theideas of a
passage as a whole belong,

topic sentence: a sentence intended to express the main idea in a paragraph or passage.

transitive verb: a verb that takes a direct object that receives the action. (e.g., Carmen read [transitive
verb] the book [direct object]).

verbal: a word formed from a verb that does not function as a verb (e.g., Reading is fun).
voice: asyntactic pattern that indicates the verb-subject relationship; the principal voices in English
and many other languages are active (subject acts) and passive (subject is acted upon).

Active = The car hit the tree. Passive = The tree was hit by the car.

writing process: the five main steps involved in writing—-prewriting, drafting, revising, editing and
publishing.
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